





CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Hesan u 3a1aum y4eOHOH JMCHHUIIHHbI

enn w3ydeHHs] TUCIUIUIMHBL: OOECIIEYUTh OOYYAIOUIMXCS TEOPETHUECKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HaKaX, QYHKIUAX, CTPYKType U MHOTrooOpaszuu
JOKYMEHTOB, WX KiacCU(pUKALMU, METOJaX U CHocobax TOKyMEHTHPOBAHMS,
MO3HAKOMUTh CTYJIEHTOB C IPOLIECCOM CO3[aHMs, OOpabOTKH, XpaHEHUS U
UCIIOJIb30BAHUS JJOKYMEHTOB B JICSITEIBHOCTH OpraHU3aluu; cOPMUPOBATH HABBIKU
JIeJI0BOM KOMMYHHUKAIIMM B YCTHOM M NMHCHbMEHHOM (QOpMe Ha PYCCKOM S3BIKE,
HABBIKM COCTABJICHUS U OPOPMIICHUS PA3IMYHBIX BUIOB JOKYMEHTOB.

3ajaul JUCLMIUIMHBL: MO3HAKOMHUTb C OCHOBHBIMU IOHSATHUSIMH B 00JIaCTH
JIEJIONPOU3BOCTBA OPraHU3ALUN; OCBOUTh METOJIbI U CIIOCOOBI JOKYMEHTHUPOBAHUS;
U3YUYUTh CTPYKTYpPY JOKYMEHTa M HOpPMaTHBHbIE TpeOOBaHUS K OQOPMIICHHUIO
PEKBU3UTOB JTOKYMEHTOB; C(HOpPMHpPOBATh OCHOBHBIC MPAKTUYECKUE HABBIKH,
HEOOXOJUMBIC ISl COCTaBJICHHS M O(OPMIICHUS Pa3IMYHBIX BUIOB JOKYMEHTOB,
UCTIONIb3YEMBIX B ICATEIHLHOCTH 00pa30BaTEeIbHON OpraHU3aIiH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucruiuiiHa «JloKkyMeHTOOOOpOT B OpraHU3aIllui» BXOIHUT B 4YacTh,
dopMupyeMyro  ydyacTHUKaMd  0Opa30BaTENbHBIX  OTHOILICHWH,  JUCIUIUIAH
HOJIFOTOBKU CTYJICHTOB.

HeoOxoaumMbIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM AUCHUIUIMHBI SIBISIFOTCS:

3HAaHUS OCHOBHBIX MPEICTABICHUN O TOKyMEHTE, BUJaX M TUIAX JOKYMEHTOB,
JIOKYMEHTaJIbHOM MOTOKE U 3aKOHOMEPHOCTSX €0 pa3BUTHS,

yMeHUs1 000011IeHHS yueOHOTO MaTepHalia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
nHpopmaruy;

HABBIKM KOMMYHUKAIIMH B YCTHON M MUCbMEHHOU opme.

CopmepxaHne  AWCHUIUIMHBI  SIBISIETCA  JIOTHUECKUM  MPOAOHKCHHUEM
COJIEpKaHUS TUCIUTUINHBI «PyCCKHI SI3BIK M KYJIBTYpa peYn» U CIYKHUT OCHOBOM AJIs
JATBHEUIIIETO OCBOCHMSI TYMAaHUTAPHBIX JUCIUIUIMH BapUaTUBHON 4YacTH y4eOHOTO
TUTaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O JUCIUIJIMHE
(MOay/110), COOTHECEHHBIX ¢ MHAMKATOPAMU JOCTHKEHUS KOMIIETeH NI

HNuaukarop PesynabTaTnl 00y4yeHus 1no

Koa mo ®I'OC BO
JOCTUKCHUSA AUCIHHUIIJINHE

YHUBEpCAIbHbBIE

YK-4 YK-4.1 3HaeT: OPraHu3aLHIo

Criocoben ocymecTBIATh | OCyIecTBIsAET JENOBYIO | JOKYMEHTO000pOTa OpraHu3aluy;
JICIIOBYI0 KOMMYHHKAIMIO B | KOMMYHHKAITHIO B | CBOMCTBA, (QYHKIMM W TPHU3HAKU
YCTHOW M THCHbMEHHOW | yCTHOM W TNHCHMEHHOH | IOKYMEHTa; CHOCOOBI W  CpelcTBa
dbopmax Ha | popmax Ha JTIOKYMEHTHUPOBAHUS; KJIACCHU(PUKAIIIO
roCyIapCTBEHHOM SI3BIKE | TOCYJJAPCTBEHHOM SI3BIKE | BUIIOB  JIOKYMEHTOB; CTPYKTYpYy
Poccuiickoit ®enepaumu  u | Poccuiickoit @eaepanuu | JOKYMEHTOB u HOpPMaTHBHBIE
MHOCTpaHHOM(bIX) sI3bIKe(ax) TpeOOBaHUS K MX COCTaBJICHHUIO U

0 OpMIICHHUIO.

YMeer: cocTaBisATh M 0QOPMIISITH




JOKYMEHTBI, (YHKIMOHUPYIOUIHE B
JOKYMEHTOO0OpOTE OpraHu3aluu, B
COOTBETCTBUM C  YCTAHOBIICHHBIMU

TpeOOBaHUSAMH, B  TOM  4YHCIE
UCHONB3yd  HMH(OPMAIMOHHBIE
TEXHOJIOTUH.

Bnaneer HaBbIKaMU: COCTaBIICHUS U
opopMIIeHHUS ~ pA3IMYHBIX  BHJIOB
JIOKYMEHTOB  TPaJULIMOHHBIM
CcrocoboM U B DJIEKTPOHHOM BHUJIE,
HaBBIKaAMH JIEJIOBBIX KOMMYHHUKAIIUN B
YCTHOW M THMCbMEHHOU (opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTYypa M cojiepkaHue Y4eOHOH TUCHMILTHHBI

4.1. O0beM yueOHO# JUCHMILUIMHBI U BUIbl Y4e0OHOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
OuHo-3a04Has ¢popma /
3aouHnas ¢popma

Buj yuedHoii paboTsI Ounas dopma

O0masi TPy10eMKOCTh U CIUTIINHbI 72 (2 3a4. en.) 72 (2 3a4. ex.)
O0si3aTesibHAsI ayIMTOPHAs Harpy3ka 24 8
(Bcero 4acoB), B TOM 4YHCJI€:

Jlexun 8 2
CeMHHApCKU 3aHATHUS - —
[IpakTHYecKkue 3aHsATH 16 6

JlaGopaTopHbie pabOThI —

KypcoBas pabota / KypcoBoil poeKkT — —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTro

npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
WHIWBHUAYAJIbHBIC 3aHATHA, KOHCYJbTAallUU

u JIp.)

CamocrosiTeibHasE  padoTa  CTyJdeHTa 44 60
(Bcero 4yacoB)

dopma arrecTaruu 3a4eT 3a49eT

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTAIIMOHHOT0 o0ecrneyeHusi ynpaBJieHHs.

JlokymMeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JIACTH
JOKYMEHTAIIMOHHOTO O0ECNeYeHHs yNpaBlieHUs. 3aKOHOAATeNIbHas U HOPMATHUBHO-
MeToauueckas 0a3a JOKYMEHTAalMOHHOro oOecrnedyeHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Kiaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBAHMUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K OPOPMIICHHIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OJaHKaM JOKyMeHTOB. HarmoHanbHBIH CTaHIapT
Poccuiickoii  ®enepauun 'OCT P 7.0.97-2025. Cucrema cTaHaapToB IO
uHpopMaluu, OuUOIMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3aiioHHO-



pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(OPMIEHHIO JIOKYMEHTOB.
Cucrema TOKyMEHTallUK B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHuM3alMOHHO-PACHOPSAUTENIbHOH JOKYMEHTALUM
(OPD).

Opranuszanuonsusle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa M
Ha3Haue€HHE JOKyMeHTOB. [loaroroBka mpoeKkTa  JOKYMEHTAa. PeKBU3WTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmieHuss u yTBepkaeHus. Bumisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsiautenbubie qokyMeHThl cuctembl OPJI. OOmias xapaktepucTuka
Ha3HAUYCHUE JIOKYMEHTOB. PEeKBU3UTHI, CTPYKTypa TEKCTa M MpaBmia O(QopMIICHUS.
Bunbl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKasbl, IIOCTAHOBJICHUS, MPHUKA3bI,
PacloOpsDKEHHUS], PELIECHUS], HHCTPYKLIHH.

NupopmanmoHHo-cipaBoyHble  TOKyMeHTBl  cuctemMbl  OPJI.  OO6mas
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(}OpManmOHHO-CIIPABOYHBIX
TOKyMEHTOB. OCOOCHHOCTH COCTaBJIEHUSA U O(DOPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmylisip Aes0Boro nucbMma. Oco0eHHOCTH O(ULIHATIBHO-
JIEJIOBOrO CTHJISI COCTaBJIEHUSI TEKCTa JIEJOBOrO MUChbMA. BUIBI CIyKEOHBIX MHCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEepenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHHu3alMu.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok 00paOOTKM BXOASIIMX JTOKYMEHTOB. Peructpaims
nokyMmeHToB. [lopsimok 00paboTku ucxonsmmx AokyMeHToB. HomenknaTypa nedn.
dopmupoBanue, oQpOpMIICHHE, XpaHEHUE e B TEKYILIEM JEJONPOU3BOJICTBE.
O6paboTka aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeOpeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUSs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 2 5
JOKYMCHTAlIMN
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIHUCKH 2
5 Opranmsanus JOKYMEHTOOO0OpoTa 00pa3oBaTeIbHOU 5
OpraHu3alnuu
Hroro: 8 2

4.4. [IpakTu4yeckue / ceMUHAPCKHE 3aHATHS



O0BbeM yacoB

Ne O4Ho-3204Hast
HaunmeHoBaHue TeMBbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
1 Teopetuko-npaBoBble 1  HOPMAaTUBHBIE  OCHOBBI 5
JTOKYMEHTAIMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI 2
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpumMecTp
3 Cucrema OpraHHU3alOHHO-PACTIOPSAUTEIHHOM 5
JOKYMEHTalu1 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BH/JI IEPETIHCKH 2
5 Opranuzainus J0KyMEHTO000poTa 00pa3oBaTelbHOI 2 9
OpraHu3alNH
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE TPEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeJibHOM OuHo-3204Hast
n/n paszaena / TemMmbl padoThI Ounasn ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 4 Tpumectp
Teopetuxo-mpaBoBbie | [Tonroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 OCHOBBI BI)IHOJ'II-\IICHI/IG MPAaKTUYCCKUX 8 16
JOKYMEHTAIMOHHOTO | 3a/laHui
obecrieueHus
yIpaBIeHUs
Crangaptuzanus [Toaroroska K
o | mponecca MIPAKTUYECKOMY 3aHSATHIO H 8 16
JTOKYMEHTHUPOBAHUS BBITIOJTHEHNE TPAKTUIECKUX
3aIaHuiI
3 cemectp / 5 Tpumectp
Cucrema IToaroroBka K
3 | OPraHH3alHOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
pacrnmopAIuTCIbHOU BBITIOJTHEHHUE TIPAKTUYCCKUX
JOKYMEHTAIU! 3aaHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHITHIO U 8 8
MNEPECIUCKA BBITIOJTHCHHUE TIPAKTUYCCKUX
3aIaHUI
Opranuzanus Tloaroroska K
5 JOKYMEHTO00O0pOoTa MPAaKTUUECKOMY 3aHSITHIO U 10 10
o0Opa3oBaTenbHOI BBINIOJIHEHUE TPAKTUYECKUX
OpraHu3aluu 3aIaHuI
Hroro: 44 60




4.7. KypcoBbie padoThbl
Y4eOHBIM IJITAHOM HE MPETYCMOTPEHBI.

5. MeToan4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIUIUIMHBI BEAETCS C MPUMEHEHHUEM CIEOYIOIIUX BHIOB
00pa30BaTEeNbHBIX TEXHOJIOTUH:

— TPaIUIIIOHHBIE METO/IbI OOYUEHUS: JIEKLIUH, IPAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJITOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAKTUBHbIE TEXHOJIOTUU: MO3TOBOM IITYpM, padoTa B MajbIX I'pyMIax.
B pamkax pgaHHOW  00pa3oBaTENIbHOM  TEXHOJOTMM  OCHOBHBIMU  (hopMamu
OpraHu3aIyy y4eOHOTO Mpoliecca SIBIIMCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JIOKJIabl CTYJCHTOB, BBICTYIUICHUSI HAa TIPAKTHUYECKUX 3aHITHUAX, IOATOTOBKA
CTYJCHTaMH Pa3INYHBbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOH TMCUMIIINHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M MpEnojaBaTeieM(sIMU), BEIyIIUMMUA MPAKTUUYECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JaHUl;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATHUSIX;

—TIMCbMEHHBIEC OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMeKyTOUHBI KOHTPOJIb IO pe3yJbTaTaM OCBOEHUS JIUCIUILIMHBI
IPOXOJUT B (POPME YCTHOIO 3aUeTa.

CucreMa OolleHUBaHUS YUYE€OHBIX TIOCTUXKEHHUH CTYJACHTOB, OLICHOUHbBIEC CPEJICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme ydeOHOM
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. YueOHO-MeTOANYECKOEe W TMPOrpaMMHO-UH(OPMANIMOHHOE olecneyeHmne

TACHTUATITTHHBI

a) OCHOBHAs JTUTEpaTypa:

1. TlokymeHTaniMoHHOE obecnieueHue ynpasienus : yueouuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // [{udposoit o6pazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpareHus:
13.01.2025). — Pexxum poctyna: uist aBTOPU3. MOJIb30BATENICH.

2. Ky3nenos, W.H. Jlenonpou3BoacTtBo : yueOHO-CpaBOYHOE Mocodue /
N. H. Ky3neno. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 31eKTpOHHBINA //
[udpopoii oOpazoBaTebHbBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara ooOpamenus: 13.01.2025). — Pexum
JOCTyTa: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. IlaBmoBa, P. C. JlokymeHTalMuOHHOE oOecreYeHue YhpaBieHUs /



P. C.IlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
AMEeKTpOHHBIN //  Jlamb :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTIEUeHUE YIIpaBJICHUS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepadb. — Cypryt : Cypl'TlV,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum oCcTyIa: Ajis aBTOPHU3. IOJb30BATEIICH.

2.Tanenko, H. H. OcHoBbl nemonpousBojcTBa : yued. 1mocooue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponnsiii // JIans :
3JIEKTPOHHO-OMOMmoTeynas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qocTymna: ajist aBTOpU3. MOJIH30BATEIICH.

3.TOCT P 7.0.97-2025. HammonaneHerii cranmapt Poccuiickoit deneparun.
Cucrema cTaHmapToB 1o HWHGPOPMANHMH, OWOIMOTEYHOMY WM HM3AATCIILCKOMY IETy.
OpraHu3aImoOHHO-pacIOpAIUTENbHAS TOKyMeHTanus. TpeboBaHus K O(QOpMIIECHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. mpukazoM Poccrangapra ot 26.06.2025
Ne 622-ct). — URL.: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(mara obpamenus: 26.12.2025). — Pexxum goctyma: CBOOOIHBIH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopnas. —
YensOunck : YenstOMHCKUNA roCy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Tekcr : anextponnsiit // Lludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oGpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5. EropoB, B. II. [JoxymeHTaumoHHOE oOOecCleYeHUue  yIpaBJICHHUS
HETOCYJapCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX IU(PPOBOH  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbld / Jlanb : s10eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

6. JlapuonoBa, @M. b. IlpakTukyMm 1O  OpraHu3allMOHHOMY H
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUIO AESITEeIbHOCTH OpraHu3aluu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektponHbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexwum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecneueHue ympasieHus. JlenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  9SJeKTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

8. Ilerymko, H. E. JlokymeHTanimonnoe obGecrieueHue YMpaBIeHUS : Y4eOHO-
Metoaudeckoe mocodbue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. —



TekcT : snexkTpoHHbIY // JlaHb : sJeKTpOHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

9. [lpaBuna ACIONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIPAaBJICHHS [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. IlpumepHass HMHCTPYKLUHS TIO JEJIOMPOU3BOJCTBY B TOCYJIapPCTBEHHBIX
opraHu3anusx [DIeKTpoHHBIN pecypc] : yTB. mpukazom Pocapxupa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOOIHBIM.

B) IHTEpHET-pECypCHI:

1. Jlyranckast pecnyOJiMKaHCKas YHHUBEpcajibHas HaydHas OuOIMOTEKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccmiickass rocymapcTBeHHass Ombmmoreka : [calt]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTenbHbI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snexkTpoHHas OubamoTeka. — Pexum mocrymna:
https://e.lanbook.com.

8. MaTepuajnbHO-TeXHHYECKOE o0ecriedeHue I CIUNINHbI

OcBoeHHME NUCHUIUIMHBI TPEANoJiaraeT HCIOJIb30BAaHUE aKaJeMHUYECKHX
ayoqUTOPU Ui TPOBEACHHS]  JIGKIMOHHBIX M TPAKTHUYECKUX  3aHATHH,
COOTBETCTBYIOIIMX JEHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOMOMXKAPHBIM INpaBUIaM U
HOpMaM.

AynuTOpHOE  OCHAIleHHME: JIEKIMOHHAs — ayJauTopHs, paboyee  MECTO
IpernojaBaTesisi, OCHAIEHHOE KOMIIBIOTEpOM, pabodyne MecTa CTYJEHTOB,
KaHLEJSPCKOE OCHAIEHHE yueOHOro mpoliecca.

JIeKUMOHHbIE  3aHATHS:  MYJIbTHUMEIWWHAs  ayJuTOpHUs:  KOMIBIOTEP
MYJIbTUMEANA C TPHUKIAJAHBIM IMPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOp, KOJOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeo (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JTUCIUTUTAHBI.

[TpakTHdeckue 3aHITHS: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanue TUCHUIUIMHBI TPEIyCMAaTPUBACT JOCTYN OOyYarommxcs K
AIEKTPOHHO-OMOIMOTEUHBIM cHUCTEMaM (DJIEKTPOHHBIM  OubOIMoTeKkaMm) «JlaHby,
IPRSMART wu x »nektpoHHOW uHGOPMaIMOHHO-00pA30BaTEIbHOU  cpejie
YHHUBEpPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuua, noaTBepKAAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




